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Website Application System for TSF Fellowship
Operating Manual for Applicant
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Takeda Science Foundation Fellowship Program

ID

Password
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. Takeda Science Foundation
1. Operation Flow

[ Applicant ] [ Applicant ]

Ask Local Secretary to issue Account for Check the input data in PDF file which is
application delivered by email

[ Local Secretary ]

If there are If there are no
incorrect data incorrect data

Issue and notice account to the applicant

[ Applicant ]
Login the web system by using the issued Amend the data by login web system
account again and confirm the amendment

Input necessary data according to Stepl,
2 and 3 and click [Submit] button.

Print out the PDF, sign and send it with other
necessary documents to Local Secretary.
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. . . . _/ Takeda Science Foundation
2. Log in Website Application System
O TKsclFmsv) x “- 0 x| Available Browser: 6 e e °
& > O |8 scholtakeda-sciorp/imi/webd/ Tk SC % | =% & - Chrome 48 or higher
Internet Explorer 11.x
© Microsoft Edge 25 or higher
AWM HIEA Safari 9.x
B H AR B

Takeda Science Foundation

, . . Access URL:
Takeda Science Foundation Fellowship Program

https://schol.takeda-sci.or.jp/fmi/webd/TK SCI

ID
LA L L]
Password @
0000 | By using the available browser in PC,
access to the above URL.
h Smartphone is not available.
:
JI Sty Log in by clicking [Applicant] button after

input of ID and Password which are
informed from Local Secretary.



https://schol.takeda-sci.or.jp/fmi/webd/TK_SCI
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Takeda Science Foundation

3. Log out from Website Application System

O POOH@aws) x 4+

O | E] pooh.balloon.co.jpAfmi/webd AT SCI jﬁ( | =

LTI
o H A2 3 BLUY [

Takeda Science Foundation

Application For Fellowship

Welcome to the application page for Takeda Science Foundation fellowsh
2L - There are 3 methods for log out:

-Please enter the necessary information at Stepl~3. o
-Once you submit all the information, the system will send you an email with a PDF file.

e e @ Click [log out] button, which is the most
recommended way.

=You could move around between Stepl~3 by clicking Tabs above.

First Name indtest Place of birth ) )
Lasthame  check sex @ Click [X] button on top right corner of
Pl (e bz b2 LT the browser to close it.
Nationality Age
Home Address Occupation .
e e ® Click [«] button on top left corner of
Depertment the browser, which does not go back to
Ehone No. R previous page but log out.
Office address . . .
Y Watch it if you want to continue your input.
E-mail

Research Institute in Japan

Out line of

Study in Japan Institute name

Faculty
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Input Data of Applicant

O TK_sCI (POOH@aws)
&« > 0

o

)

X

| a

e

balloon.cojp.

RN
RITH -0 1

Application For Fellowship

Welcome to the application page for Takeda Science Foundat

=Please enter the necessary information at Stepl~3.

-Once you submit all the information, the system will senddyou an email with a PDF file.
-Please print it out and sign it, then send our’ office all the
=You could log in to continue this submission even it you logged out before submission.

ocument required.

-You could move around between Stepl~3 by dlicking Tabs above.

wship!

\QUET OUL DETOTE SUDTISSION.

nEMEEA
RaE#FREYH

Takeda Science Foundation

By clicking [Change Password] button, your
Password can be changed.
In the case, don’t forget the new Password.

Click [OK] after input of
new password.

You could change password.
(4 Please do not forgot your new password.

) indtest

3 ok
English and numeric one
byte characters, “ " and
"I” can only be available

for Password.

ROXFRIHIERURLTCEELN
Only use the following charactors:
ABCDEFGHIJKLMNOPQRSTUVWXYZ

abcdefghijkimnoparstuvviyz0123456780_!

First Name indtest Place of birth
Last Name check Sex
Middle Name Date of birth
Nationality Age
BAEHEIEA

Home Address ZEELE m O P B

Office

Deper{

of stuc

Positig v

h No. from 20070001 =] sne No
one No. Office 218708731 ] X NO.
Fax No.
E-mail
e
First N AAAA AAAA@BBB.com
ast Name Be6s.

Resea wwws @
Qutlineof | | Lathame e address | teeesessess
Study in Japan Institul

Facult|

There are Step 1, 2 and 3 for input of your
data for application.

To go to next Step, click [Next] after filling
each column in each Step.

2 Scroll down to the bottom and be careful
not to leave column open.
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5. Note for input of your data

How to input Gender:

EE2 S 2 S S E S T

Place of birth
Sex |
Date of birth

M
Age F
Occupation

How to input Date:

Sex

Date of birth

Age

Occupation

Office Name 5 &

Depertment 12 13
19 20

Position .

Office address 2 3

14 15 16 17
21 22 23 24
28 29 30 3
4 5 6 7

1 |
18
25 |

How to attach ID Photo:

-

photo.PNG

ID Pho¥

"sex” is defined to contain only specific values. You must enter a valid value.

Date of birth

The value of this field must be a valid date in the range of years 1 to 4000
and should look like "2013/12/25". You must enter a valid value.

Revert ﬁ

[ 1980,/08/01| ||

«Step 3: Curriculum Vitae

<<= Please drug and drop your ID photo to the left field.

NEBEEA
RaE#FREYH

Takeda Science Foundation

Click the column and select “M” or “F”.
Gender cannot be input directly.

Input of the other alphabetical character
would be error.

Click calendar mark icon and select proper
date in the calendar appeared by the click.
Or double click the column of date and input
proper date directly without calendar.

But if the format is incorrect, “Error”
message will be appeared as shown in the
left.

JExample of proper input: 2017/01/01

Drug and drop your ID photo (PNG or JPEG
file) from desktop view to square space of
“Photo” by using mouse as shown in the left.
If you want to change the photo, drug and
drop a new photo on the first one.
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; . . . Takeda Sci Foundati
6. Examine |nput Data and Submit App“Cat|On akeda Science Foundation
| Input data in columns in Stepl, Step2 and Step3.

Application For Fellowship ) If you want to go back to previous Step, click the tab
o ‘ you want.
After filling all necessary columns, examine input
data from Stepl to Step3 again before submission.
submit your application form Amend if there are incorrect data, in case of no
TEP1~3 button above. incorrect data, click [Submit] button in the bottom of
Step3.
Confirmation (m]
Press OK to send the application(PDF) to your email address: If [Sme|t] button is CliCked, view of “Confirmation” is
s om appeared.
BEMIEL <« |f email address where PDF file will be sent is correct
SRS IR B Kl - in the view, click “OK” button.
address.
e e Examine the PDF and if there are incorrect data or
oversight, login the web system, amend and
'{higﬁ\l\i\z‘.a-\‘:\ig%sfg;;lmluded in the PDF Subm]t aga”’]
5 Written blbage If there are no incorrect data, click “OK” button to
Please make sure all the information is correct
and sign the documents. |Og Out

If there is rap roblem in the PDF,
please press "OK" to log-off.

If you found any typos or mistakes,

Finally, Print out the PDF file, sign and send it with
please fix them at STEP1~3 and click "Submit" button at Step 3.
A PDF will be resent to you by email attachment. other necessary documents to Local Secretary.

If you had timed out while you were checking PDF,
Please log-in again.

Dlenes press gl 1° YOU- If the PDF should not be sent to you, click “Error”
<« button and send an email noticing the error to
Japan Secretary.
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